Faith Christian School
Soft lockdown policy and procedure

[bookmark: _GoBack]A “soft-lockdown” is to be called when there is a report of a situation that has the potential, although it is highly unlikely, to endanger our students.  A soft lockdown is used to put the school on alert to be prepared to go on lockdown.  It can also be used to allow the school to function while the administration handles a potentially disruptive situation.  

Examples of a soft lockdown situation would be a dangerous person or persons who have been involved in an incident near the school, but the incident has no connection to the school other than proximity.  In this case, a soft lockdown would be a precursor to a full lockdown should that person or persons come on campus.

Another example would be the possibility of a disgruntled parent or other person whom we suspect might show up on campus with the intention to disrupt operation, harm or attempt to abduct a student or staff member, or engage in otherwise gregarious behavior.  In this case, a soft lockdown would isolate the students and the normal operation of academic endeavors while administration handles the intruder.  

Both of these situations might lead to a full lockdown, which would follow the same procedures as “Gunman on Campus” in your faculty handbook.

When a soft lockdown is declared the following protocols will be engaged:

1. All outer doors will be locked.
2. All gates will be closed and locked.  
3. Student movement will be restricted to only necessary transitions.
4. Students will only be allowed to enter and exit buildings as follows:
a. Lower building-door at the east end of the building
b. East wing-door at either end depending on which building they are going to.
c. Main building-primary classroom entrance
d. Gym-East side rear door, near the playground 
5. All teachers will stand in their doorways to receive students during any type of transition. 
6. Elementary students must be escorted by their teacher, aide or their enrichment instructor to and from their room.
7. High school teachers not receiving a class will help to open outer doors and keep an eye on students moving from one building to another.
8. Available administrators and faculty will monitor parking lots.
9. Announcement will be made in grades 7-12.  Elementary teachers only will be notified of soft lockdown via word of mouth. 
10. PE class and recess will not be allowed outside during a soft lockdown.
11. If the event is public knowledge, the school will send a parent alert informing them that we are aware of the event and have increased our vigilance in safety procedures and monitoring.
12. Students who are allowed to leave early may contact their parents who must verbally approve their child to sign out from school.
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